
Observation Protocol 

 

Be a considerate guest in the schools where you observe.  Remember that you are a 

representative of Los Angeles Mission College.   

1) Telephone the school for an appointment.  Telephone the school to inform them if you 

have to break an appointment. 

2) Enter quietly and unobtrusively; find a good spot away from other observers.  Do not 

draw attention to yourself. 

3) When you wish to move to another spot, do so quietly.  Avoid areas where children are 

playing or engaged in activities. 

4) Do not engage teachers in conversation while they are busy in class. 

5) Do not engage children in conversation or play with them.  If a child talks to you, answer 

briefly, but do not encourage extended contact.  Redirect the child to the teacher if help 

is needed.  If asked about what you are doing, you may answer “I’m learning to be a 

teacher”, or “I’m doing my homework”.  This will usually satisfy the child. 

6) Do not talk with other observers or adults in the class. 

7) If the director, or another person assigned by her/him, is available for discussion, by all 

means get as much information as you can to complete your cover page.  Sometimes in 

a half day program, the teacher or director is available after the children leave. 

8) Ask questions that will give you the factual information that you need for your 

assignment.  Do not become involved in a discussion about what you have observed.  

You are there to learn.  

9) What you see is “privileged” or “confidential” information.  You should respect this, and 

not identify your school by name. 

10) Dress appropriately. 

11) In general, remember that the school has generously agreed to have an observer in the 

classroom.  They are not employed as teachers for us, and they are not paid any fee for 

accommodating our students.  Please do not impose on them in any way, and remain 

professional and respectful throughout the observation. 

If anything occurs at the observation that you would like to discuss with me, please feel free to 

do so.  The appropriate place to discuss concerns is with me, not with the school. 

Thank you for your cooperation! 


