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• 3C:  
o Listen to and take notes on an informal 

discussion and/or academic lecture; 

o Prepare and give an oral presentation. 
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❖ Course Details 

Instructor: L. Jacob Skelton Building: Culinary Arts (CAI) 227 

Email: skeltolj2@lamission.edu Canvas: ilearn.laccd.edu/courses/53911   

Phone: 818-364-7678 Days:  Tuesday & Thursday 

Office: Instructional Building, Office 1 Time:  8:55 AM – 12:00 PM 

Extra Help: Thursday, 12:00–4:30 PM (Office) Units: 6 units 

 
❖ Course Description  

ESL 3B/C is a low-intermediate course for speakers of other languages designed to guide students to 
the mastery of intermediate grammar and vocabulary in a communicative setting. The requirement to 
move to the next level is 70% or higher. Students with a non-passing grade must repeat ESL 3B/C. 

❖ Student Learning Outcomes (SLOs)  

• 3B:  
o Analyze and use academic vocabulary;  

o Paraphrase and summarize academic texts; 

o Distinguish between main ideas and details. 

❖ Required Course Books and Materials   

• Course Textbooks:  ESL 3B/C Reading, Vocabulary, Listening, Speaking       ISBN: 978-0-35704810-8 
   NOTE: This is a special customized book only for this course. For this reason, this  
   book is only available in the LAMC Bookstore and is not available online. 

 

• Other Materials: My Personal Dictionary: One notebook with tabs in alphabetical order (A – Z); 
    one notebook for class notes and one folder for handouts; pencils and pens; 
    English dictionary; translation dictionary (NOTE: paper dictionaries preferred) 
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❖ Grading and Evaluation 

 

This is a summary of the course requirements and how your grade will be calculated this semester: 

 

*Failure to complete and turn in the majority of these assignments according to the specified CW/HW Check Dates and RR Due Dates will 
result in a deduction of up to 20 points (20%) – 10 points for each requirement – from your total grade at the end of the term. 

❖ Policies, Requirements, and Expectations 

 

• Attendance Requirements: You are required to attend all class meetings. In order to be counted as 
“present,” you must sign in on the attendance sign-in sheet at each class meeting. You are responsible for 
all material due at each class meeting; therefore, if you miss a class, it is your responsibility to get the 
assignment for the next class. If you miss more than 12 contact hours of class (approximately 2 weeks), 
then the instructor has the right to exclude or drop you from the course. 

 

• Tardiness Penalty: You are expected to be on time for each class meeting. Any student who arrives after 
attendance has been taken (i.e. anyone who does not sign in within the first 10 minutes of class) will be 
considered tardy. Any class time missed applies toward the 12-hour maximum allowance; therefore, 
excessive tardiness could affect your status in the course. 

 

• Computer Requirements: You must have access to a computer outside of class in order to complete the 
required coursework. If you are experiencing technical difficulties, you must notify the instructor 
immediately.  Note: You will not receive credit for work that was intended to be submitted regardless of 
any possible computer malfunction. 

 

• Homework (HW) and Classwork (CW): Students are required to do classwork (CW) and homework (HW) 
every week. CW/HW assignments include activities from the course book and/or other exercises in class or 
at home. The instructor will check CW and HW for completion on a regular basis; please refer to the 
Weekly Course Schedule for the four (4) CW/HW Checks.  

 

• My Personal Dictionary (MPD): Students are required to make a personal dictionary this semester (see the 
MPD Directions for more details; please refer to the Weekly Course Schedule for the four (4) MPD Checks.  

 
• Reading and Recording Activities (RRs): To practice reading fluency and pronunciation, students are 

required to read, record, and submit six (6) RRs through Canvas. See the Course Schedule for due dates.   
 

• Class Projects (CP): Each student is required to complete four (4) class projects that focus on selected 
topics. Projects will be done individually and in groups. See the details for each project as provided by the 
instructor; please refer to the Weekly Course Schedule for important due dates. 

 

Course Requirements How Many How Much Grading Scale 

Class Work & Homework  2 Checks 4 points*; 4% Grade Points Percentages 

My Personal Dictionary  4 MPD Checks  4 points*; 4% Pass (P) 
100 – 70 

100% – 70% 
Reading & Recording Activities 6 RR Activities 6 points; 6% 

Class Projects  4 CPs 28 points; 28% No Pass (NP) 
69 – 0  

69% – 0% 
Midterm Exam 1 Midterm 28 points; 28% 

Final Exam 1 Final Exam 30 points; 30% 
NP = Must repeat ESL 3B/C 

Total Points; Percentage of Final Grade 100 points; 100% 



ESL 3B/C – Course Syllabus 
FALL 2018   |   SECTION 20738/20746 

Jacob Skelton 
ESL Department 

 

❖ Policies, Requirements, and Expectations (Continued) 

 

• Midterm: This is a midterm assessment of your ability to speak and understand written and spoken English 
at the low-intermediate level. The exam covers any and all topics from the first half of the semester. 
Further, the Midterm Exam follows a similar format to the final exam, so students will be prepared at the 
end of the semester when the time comes. 

 

• ESL 3B/C Final Exam: This is a final assessment of your ability to speak and understand written and spoken 
English at the low-intermediate level. The exam is cumulative, which means it tests everything that was 
covered throughout the semester and throughout the ESL program. The exam involves two main portions: 
comprehension (reading & listening) and production (speaking & vocabulary. 

 

• Dictionary Policy: Students may use an English dictionary and/or translation dictionary during lectures, 
discussions, group work, and formal class projects. However, electronic dictionaries with internet 
capability are not permitted during formal in-class assignments and/or projects.  

 

• Academic Honesty and Student Conduct Policy: Cheating in any form is absolutely unacceptable in this 
course. Students caught cheating will receive academic penalties (zero points on the assignment/test in 
question, up to and including a failing grade for the course), disciplinary action, and/or a referral to the 
Dean of Student Affairs. The instructor has the right to assign seats, move students, and/or penalize 
students for any inappropriate behavior during the semester. Electronic devices are never permitted 
during tests, exams, or assignments.  

 

• Cell Phone Policy: Cell phones are allowed during designated class activities only. The instructor will 
indicate when students are allowed to use their cell phones. During all other times, cell phones must be 
put away. This means your cell phone must be in your backpack, purse, or bag. It cannot be on your desk 
or in your pocket. Cell phones cannot be used to send text messages for personal reasons during class 
time. Personal phone calls must be minimized, and if absolutely necessary, be taken outside the room.  

 

• Classroom Expectations:  It is important for all students to participate in class. Our time together is 
valuable, and it is essential that we only speak English when in the classroom. Speaking only English during 
class will make the learning process more effective. This is a requirement for the course, so please make 
sure to communicate in English during class time. Collaboration is the key to successful language learning. 
You are expected to actively participate when you are working in pairs or groups. It is also important that 
we show respect for each other in class. This includes allowing your classmates to express their thoughts 
and ideas during appropriate times. All students are expected to follow the LAMC Student Code of 
Conduct. The professor has the right to dismiss students from class for inappropriate behavior.  

 

• Communication: It’s very important to stay in touch with your instructor throughout the semester. I check 
my email several times per day, so if you need to reach me, please email me, and I will reply within 48 
hours. When you send me an email, please include your class name and section number in the subject line 
of the email. Also, please include your full name in the body of your email. In addition, if you have any 
questions or concerns about the course, please email me or talk with me after class. If you have a question 
about a grade you received on a quiz or assignment, you must come to my office to discuss this. I do not 
discuss grades via email. 

 

• Make-ups and Late Submissions: You are not permitted to make up Homework/Personal Dictionary, Class 
Projects, or Exams for this course unless documentation of an excused absence is provided.  
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Course Requirements:  

o CW      = Classwork Participation (in class) 

o HW     = Homework (course books and materials)  

o RR       = Recorded Reading Activities (Canvas) 

o CP       = Class Project (at home and in class) 

 
❖ Student Accessibility and Support 

 

• Students with Disabilities: Students with a verified disability who may need a reasonable accommodation 
for this class should contact the DSPS Office as soon as possible at 818-364-7732 or visit DSPS online at 
www.lamission.edu/dsps. Also, please notify the professor after you have contacted the Office of Disability 
Services so that he can consult with the DSPS Office to discuss what reasonable accommodations would be 
appropriate for your situation 

 

• Abbreviations Key: The following list explains the abbreviations used in the syllabus and schedule. 
 

Course Books/Materials:  

o PWR        =   Reading Book (Part 1) 

o PWLS      =  Listening Book (Part 2) 

o Canvas    =   Course Website 

o MPD        =  My Personal Dictionary  

 

• Help and Support: If you are having any trouble with the material or with the pace of the course, please 
contact me; my door is always open. I am willing to help if you’re willing to ask! 

 
o Phone:  818-364-7678  Email: skeltolj2@lamission.edu Office: INSTR Bldg. Room 1 

o Canvas:   https://ilearn.laccd.edu/courses/53911     

o Library: The Library has great materials to help students study English and much more!  

o Resources:  https://ngl.cengage.com/sites/pathways/home   

• The Learning Resource Center (LRC): The LRC is FREE for all students, and it is located on the 1st floor of 
the Library building. Tutors will assist you in many areas, including writing, reading, research, and 
homework assignments.  

 
o To make an appointment, call 818-364-7754 or visit the Information Desk.  
 
o Checkout the LRC online at http://www.lamission.edu/learningcenter.  
 
o In the Writing Lab, tutors can assist you with in developing and/or revising writing assignments, lab 

reports, book reports, and more.  
 
o The Reading Lab offers free assessments of your reading and language skills using Reading Plus, which 

is interactive software that provides learning modules for your individual needs.  
 

For more information on library hours, resources, workshops, and other services, contact 818-364-7105 or 
818-364-7106, or visit the LRC online at http://www.lamission.edu/library. 
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❖ Student Accessibility and Support (Continued)  

 

• Additional Help and Support: Remember that if you miss class, it is your responsibility to get the necessary 
information that you missed. Contact a Study Buddy to find out! Also, meet with your Study Buddies to 
prepare for Class Projects and Exams.  
 

         Study Buddy’s Name          Phone Number   Email Address   
 
1.                 

2.                 

3.                 

4.                 

5.                 

❖ Important Dates for Fall 2018 

 

• Assignment Due Dates: Please plan in advanced to be ready for these due dates.   
 

Reading and Recording 
 Activities (RR) Due Dates 

Class Project (CP)  
Due Dates 

MPD Check Dates 
Midterm & Final Exam 
CW/HW Check Dates 

RR 1: 09/06 RR 4: 10/16 CP 1: 09/18/18 Check 1: 09/18/18 Midterm Exam  
CW/HW Check 

10/23/18 RR 2: 09/20 RR 5: 11/06 CP 2: 10/11/18 Check 2: 10/11/18 

RR 3: 10/04 RR 6: 11/20 CP 3: 11/13/18 Check 3: 11/13/18 Final Exam  
CW/HW Check 

12/11/18 Submitted through Canvas CP 4: 12/04/18 Check 4: 12/04/18  

 

• Important Add/Drop Dates for Fall 2018:  

o Last day to add a class (before the first day) Sunday, August 26 (“add code” required after this date)  

o Last day to add a class (after class begins) Sunday, September 9 (“add code” required to register) 

o Last day to drop (full refund, no “W”) Sunday, September 9 (Go to SIS or see your Counselor.) 

o Last day to drop with a “W”   Sunday, November 19 (Go to SIS or see your Counselor.) 
 

• Days Off (No Class Meeting): 

o Labor Day (College Closed)   Monday, September 3 

o Veteran’s Day (College Closed)  Monday, November 12 

o Thanksgiving Holiday (College Closed) Thursday – Friday, November 22 – 23  

o Non-Instructional Days (No Class)  Saturday – Sunday, November 24 – 25 

❖ Weekly Course Schedule 

The schedule below is also available in Canvas. Any changes will be announced in class and/or online.  
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Meetings Course Topics & Details Reading (CW/HW)  Listen/Speak (CW/HW) Important Work 

8/28 
 

Meeting 1 

• Introduce yourself to the class 

• Course Syllabus & Schedule 

Buy your books from 
the LAMC bookstore 

Buy your books from 
the LAMC bookstore 

Student Interviews & 
Introductions 

8/30 
 

Meeting 2 

• Review course requirements 

• Understand learning styles  
  

Prepare MPD 
Begin RR 1 (Due 9/06) 

9/04 
 

Meeting 3  

• Read about people’s lives   

• Examine topics and vocabulary 

PWR: Unit 1 p. 1-8, 
Reading 1 Activities 

  

9/06 
 

Meeting 4 

• Informal conversations  

• Explore various careers  

PWR: Unit 1 p. 10-14, 
Reading 2 Activities 

 RR 1 – Due TODAY 

9/11 
 

Meeting 5 

• Explore careers, vocabulary 

• Begin career presentations 
 

PWLS: Unit 1 p. 4-11, 
Lesson A Activities RR 2 – BEGIN  

9/13 
 

Meeting 6 

• Explore careers, vocabulary 

• Practice career presentations 
 

PWLS: Unit 1 p. 14-18, 
Lesson B Activities 

 

9/18 
 

Meeting 7 

• Class Project 1: My Dream Job  

• Career presentations due   

PWR: Unit 2 p. 30-34, 
Reading 2 Activities 

 
CP 1 (Group Project) 
MPD Check 1 

9/20 
 

Meeting 8 

• Read about global literacy rates  

• Main idea & supporting details  

PWR: Unit 2 p. 21-28, 
Reading 1 Activities 

 RR 2 – Due TODAY 

9/25 
 

Meeting 9 

• Listen to a lecture, take notes 

• Discuss cultures and traditions   
 

PWLS: Unit 2 p. 21-31, 
Lesson A Activities 

RR 3 – BEGIN 

9/27 
 

Meeting 10 

• Use “small talk” conversations 

• Practice the present tense 
 

PWLS: Unit 2 p. 34-38, 
Lesson B Activities 

Practice Midterm 
Exam 

10/02 
 

Meeting 11 

• Read about business, marketing 

• Main ideas & supporting details 

PWR: Unit 3 p. 41-48, 
Reading 1 Activities 

  

10/04 
 

Meeting 12 

• Listen to a newscast, take notes 

• Discuss marketing strategies  

PWR: Unit 3 p. 50-54, 
Reading 2 Activities 

PWLS: Unit 3 p. 41-51, 
Lesson A Activities 

RR 3 – Due TODAY 

10/09 
 

Meeting 13 

• Public speaking techniques 

• Make an outline and notes 
 

PWLS: Unit 3 p. 54-60, 
Lesson B Activities 

RR 4 – BEGIN 

10/11 
 

Meeting 14 

• Class Project 2: Current Events  

• What’s in the news today?   
  

CP 2 (Solo Project) 
MPD Check 2 

10/16 
 

Meeting 15 

• Review for Midterm Exam 

• Review topics and vocabulary  

PWR: Unit 4 p. 62-74, 
Readings 1 & 2 

 RR 4 – Due TODAY 

10/18 
 

Meeting 16 

• Review for Midterm Exam 

• Review topics and vocabulary  
 

PWLS: Unit 4 p. 61-80, 
Lesson A & B  

Prepare for CW/HW 
Check (Midterm) 
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Meetings Course Topics & Details Reading (CW/HW)  Listen/Speak (CW/HW) Important Work 

10/23 
 

Meeting 17 
Midterm Exam 
9 – 11 AM (2 Hours) 

CW/HW Check 
RR 5 – BEGIN 

10/25 
 

Meeting 18 

• Review midterm exam results 

• Practice group discussion (CP 3) 
  

Practice Group 
Discussion (CP 3) 

10/30 
 

Meeting 19 

• Read about a band from Congo 

• Review vocabulary and topics  

PWR: Unit 8 p. 141-148 
Reading 1 Activities 

  

11/01 
 

Meeting 20 

• Read about music for change 

• Discuss how music affects us 

PWR: Unit 8 p. 150-154 
Reading 2 Activities 

  

11/06 
 

Meeting 21 

• Listen to a lecture about art 

• Practice note-taking skills 
 

PWLS: Unit 8 p 141-150 
Lesson A Activities 

RR 5 – Due TODAY 

11/08 
 

Meeting 22 

• Listen to a lecture about music 

• Discuss music around the world 
 

PWLS: Unit 8 p 154-158 
Lesson B Activities 

Practice Final Exam 
RR 6 – BEGIN   

11/13 
 

Meeting 23 

• Class Project 3: Art and Culture 

• Group discussion project 
  

CP 3 (Group Project) 
MPD Check 3 

11/15 
 

Meeting 24 

• Read about life in the future 

• Review vocabulary and topics  

PWR: Unit 6 p. 102-108 
Reading 1 Activities 

  

11/20 
 

Meeting 25 

• Read about living on Mars 

• Discuss future space travel 

PWR: Unit 6 p. 110-114 
Reading 2 Activities 

 RR 6 – Due TODAY 

11/22 
 

No Class 
Thanksgiving Holiday – No Class Meeting  

11/27 
 

Meeting 26 

• See a presentation about space 

• Practice note-taking skills 
 

PWLS: Unit 7 p 121-130 
Lesson A Activities 

 

11/29 
 

Meeting 27 

• Discuss space exploration 

• Practice group discussion (CP 4) 
 

PWLS: Unit 7 p 134-138 
Lesson B Activities 

 

12/04 
 

Meeting 28 

• Class Project 4: Our World 

• Make a prediction about future    
  

CP 4 (Group Project) 
Final MPD Check 

12/06 
 

Meeting 29 

• Review all course topics 

• Review for Final Exam 

PWR: Unit 9 p. 162-174 
Readings 1 & 2 

PWLS: Unit 9 p 161-180 
Lesson A & B  

Prepare for Final 
CW/HW Check 

12/11 
 

Meeting 30 

ESL 3B/C Final Exam (Required) 
10 AM – 12 PM 

CW/HW Check (Final) 


